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MEMORAWTAOM TO: Deputy Director Support 31 May 19561
FROM t Chief, Menagevent Stalfl
RIBJECT : Feasibilily end Egsmbility of NHierofilming Agency Hecords

HEFERERCE t HMemo of 10 iy 1961 for DD8 from Director of loglsties;

Sub iz Storage Requivemonts 25X 1

1. 48 reguested in your endorsement on the sbove referenced

memorandws, the Chief, Records Mansgement Staff hse restulied the feanal-
bility of microfilming the Agency insctive records and the following
facte have been detersined:

a. ‘The Militory Services do not vicrcfilm thelr records as
they ere retired og stoted in paragraph 7 of the cbove referenced
memorandun. Instead, they send inmctive records to the Federal
Records Centers cperated Ly CBA. There are now more than 2 sillien
cuble feet of peper records from the Military Bervices in GBA
Rerords Centers.

b. The Hoover Commimsion in its Tosk Force Report on Paper-
work ¥anagement in 1955 stated, "The survey showed thet of microfilm's
many sppiications, 40 percent are used to save space, However, the
low ecet of records storage vhich resulted from the first Hoover
Conmisaion has mede filaing on most projects wore expensive than the
uge of Yederal record centers. PFigures in the report shov that
mierofileoing cocts on the aversge 320 per 1,000 recordse. Bince record
centers cost only sbout 30 cents per thousand records per yesr, the
break-even point is not reached for more than 60 years.”

e. | | of the Agency Peasibility and Programming Stsff
estimntes that the reeords nov stored im our Becords Center ¢ould be
microfilmed et an average cost of $25.00 per cubic foot.

d. A cubie foot of records can be stored in the Agency Records
Center for 68 years before the cost of mierofiluing is equelled
{this iz based upon 20 ysor smortization of comstruction cost of
Recorde Center Bullding).

e, 4t $24.00 per cubic foot, the cost of mierofilaing records
now in the Center would be approxiwately $1,600,000. This ie
shout 2} times the construction coet of owr Records Center Building.

£. Lless than 5% of the present Record Center holdings requive
retention longer than 68 years.
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2. Yz view of the shove facts, I do not recommend sicrofilming
of the Ageney insctive records. AL some future time, if the voluwe of
permanent records becomes significant with respect to totel holdings,
sierofilnming might then de feasible end desirsbls,
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